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EasyTac File Explorer

The File Explorer window shows you the data you have downloaded onto your PC
using EasyTac.

For driver activity data, you can see a list of the drivers, or a list of all of
the individual drivers' card files.

A

Similarly, for vehicle unit (VU) data, you can choose between a list of
vehicles or the individual VU files.

To change the view simply select the appropriate tab on the display. -

When installing for the first time, there are no files to display, so the window is
empty. However, the list will fill up as soon as you start downloading cards or
copying your VU data.

Click once on an individual item in the list to select it, and you will see further
details displayed in the right-hand panel. You can then click on the “Reports”
button to view activity data and summary reports from that file. Or you can
simply double-click the item in the list to go straight to the reporting function.l

When viewing the list of drivers or vehicles, a coloured icon is shown on
the left-hand side alongside each item, indicating how soon you need to
obtain a new download (amber means "soon" and red means "now".)
Please see the section Using EasyTac download reminders for more
details.

AN

You can also view these lists in different ways by sorting them. Simply click on a
column heading to sort by that column. Clicking a second time reverses the sort.
A small arrow will appear to indicate how the column is sorted.

1if you select a driver from the “Drivers” list, or a vehicle from the “Vehicles” list, then the
reporting function will operate on the most recent file for that driver or vehicle. To select an earlier
file, you can use the file selection dropdown list in the reporting window, or select the file you want
from the “Card Files” or “VU Files” lists instead.
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mﬂ ard Files | Veficles) | ML) Files Driver's Card Details
Showing e T Al files - Driver
JIM SMITH
File Name = File Date Activity Dates Driving License Number
i BLOGGS_FRED_06-10-20_102823.esm 30-8-201014:19:48  1-7-2004 - 21-12-2005 DRIVES0S045C9W
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File Name
SMITH_JIM_06-10-19_214458 esm
File Date
7-8-2010 14:21:54
Sent Status
Mot sent
File Tasks
View this file
Send file(s)
Remove file(s)
e
C:\ProgramData\EasyTac\card\SMITH_IM_06-10-19_214458.esm Ready Auto Card Read: ON
< EasyTac downloader (E= Eo8 =
File View Help
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Showing files: [ Al files - Driver
JIM SMITH
Driver Name ~ Last File Date Last Activity Dates Driving License Number
@ \TEVEJOHNSON 16/03/2007 142341 17/05/2006 - 17/05/2006 & DRIVES0S045C9W
( Q JM SMITH 07/08/2010 14:21:54  01/07/2004 - 13/12/2005 Card number
@ JrepBLOGGS 30/08/2010 14:19:48  01/07/2004 - 21/12/2005 DB051241420302
Expiry date
04/05/2010

Latest File Name
SMITH_JIM_06-10-19_214458 esm

Latest File Date
07/08/2010 14:21:54

Latest File Sent Status
Not sent

File Tasks
View this file
Send file(s)

Remove file(s)

LT

C:\ProgramData'EasyTac\card\SMITH_JIM_06-10-19_214458.esm

Ready

Auto Card Read: ON

PAGE 1



Using EasyTac to read drivers' cards with a card
reader

To read a card, simply insert your driver's card into the reader. EasyTac /
will read the card automatically (if the Auto Card Read option has been
turned off, you must click on the “Read Card” button.)

You will need to have a smartcard reader connected to your PC. Please see the
instructions that came with your reader if you are unsure how to install it.1

You can read data from as many drivers' cards as you wish. Each time you read a
card, a new data file is created by EasyTac, using the format required under EU
law.2

Note that the process can take a few minutes to complete. A progress bar is
shown on the screen, and you can always cancel it if you wish. Once it is
complete, a new file is displayed in the list of “Card Files”, and the driver is added
or updated in the “Drivers” list.3

You can double-click this file, or click on the “Reports” button, to immediately
view the latest activity data associated with this card.

Where you find "(G2)" added to any file information, it is just a reminder that this
is data from a Gen 2 Smart Tachograph, so it includes extra records such as GPS
position data.

1if you have several smartcard readers attached to your PC, you can use the Options screen to
choose the reader you wish to use, or you can let EasyTac look for cards in any reader.

2Card files are normally named according to the driver’s name on the card, plus the date and time
of reading. You can change the naming format using the EasyTac Options screen.

3You can also import card files from other software or devices. See the section Getting files from

other systems or locations.
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Using EasyTac to read VU files from a download
device

To read files that you have already downloaded using a standalone VU
download device, connect the device to your PC. EasyTac will normally
read the downloaded data files automatically — otherwise click on the
“Read VU Files” button and locate the VU download device in the list of
available drives on your PC.

il

You can double-click this file, or click on the “Reports” button, to immediately
view the latest activity data associated with this VU filel.

1EasyTac will automatically rename your VU files when using the “Read VU Files” function. Many
VU download devices use short names such as “vu000001.esm” — these will normally be changed to
include the vehicle registration, plus the date and time of transfer. You can change the naming
format using the EasyTac Options screen.
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< EasyTac downloader
File View Help

B(RaYa o % @
Read Card “gead VU Fileg#onnectto VU Reports  BackupData  SendFiles | User Guide
< Read VU files
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Using EasyTac to download data directly from a
tachograph

Note: This function is only for owners of an EasyTac Connect device.

window that allows you to select the type of download that you

Click on the “Connect to VU” button to display the “Connect to VU” ] /
want to do.

Plug your EasyTac Connect device into the appropriate socket on the tachograph.
If using an EasyTac Connect USB device, ensure that its USB cable is connected to
your computer.

To start a VU download, first ensure that your company card is inserted
into one of the tachograph card slots and click the “Download VU” /
button. You can select whether you want only the most recent activities

or all activities to be included in the download.

To start a driver’s card download, ensure that your company card is inserted into
one of the tachograph card slots and the driver’s card to be downloaded is in the
other slot. Press the “Download Card” button

Note that the download process can take anywhere from a few minutes (for a
driver’s card download) to about 45 minutes for a full VU file download
depending on how much data is available and the tachograph model in use.

A progress bar is shown on the screen, and you can cancel the download at any
time should you not want to continue. Once it is complete, a new file is displayed
in the list of “Card Files” or “VU Files”, and the driver or vehicle is added or
updated in the “Drivers” or “Vehicles” lists®.

IFjles are normally named using the driver name or vehicle registration number, plus the date and
time of reading. You can change the naming format using the EasyTac Options screen.
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Using EasyTac download reminders

”

The EasyTac list of “Drivers” and “Vehicles” uses a simple system of “traffic lights
against each entry to remind you to download your data.

A green light means that data has been downloaded recently. Amber means that
you should download data soon, and red means that a download is overdue.

< EasyTac downloader
File View Help

[E=1 B 5

=

Read Card Read VU Files  Connect to VU

B 2 @

Reports  BackupData  Send Files

User Guide

Drivers | Card Files | Vehicles | VU Files|

The time periods used for these reminders depend on whether you are viewing
the list of “Drivers” or “Vehicles”. The defaults are as follows:

Icon Drivers

Vehicles

fe Your data is less than 21 days old

& Your data is older than 21 days

) Your data is older than 28 days

Your data is less than 49 days old
Your data is older than 49 days

Your data is older than 56 days

You can click on the column heading above the traffic lights to sort the “Drivers"
and “Vehicles” lists so the most urgent entries appear at the top.
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Driver's Card Details

Showing files: [ Al files - Driver
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04/05/2010
Latest File Name
SMITH_JIM_06-10-19_214458 esm
Latest File Date
07/08/2010 14:21:54
Latest File Sent Status
Mot sent
File Tasks
View this file
Send file(s)
Remove file(s)
e
C:\ProgramData\EasyTac\card\SMITH_IM_06-10-19_214458.esm Ready Auto Card Read: ON
< EasyTac downloader (E= Eo8 =
File View Help
= @ 2 @
Read Card  ReadVUFiles ConnecttoVU  feport:  BackupData  SendFiles | User Guide
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Ready

Auto Card Read: ON
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Using EasyTac to backup files

We recommend you regularly backup your tachograph data to an external drive
or device, in case of computer failure or loss.

To backup all of the tachograph data stored within EasyTac, click the /
“Backup Data” button and then select where you want the backup to be
stored.

You can backup your files to any folder or drive on your computer, or to an
EasyTac USB stick. Using an EasyTac USB stick will make backing up your files
easier and safer than choosing a location on your hard drive.

For more information on using and configuring EasyTac USB sticks, see the
section Configuring EasyTac USB sticks.

EasyTac will backup all of the tachograph files that have been downloaded or
imported into the program. Each time you perform a backup, the data is stored
in a new folder that is labelled with the date and time that the backup was done.

Restoring from a backup

If you have moved EasyTac to another PC, or reinstalled it after a computer
failure, you will probably want to restore your backup. You can use the file import
function to do this —see the section Getting files from other systems or
locations.
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< EasyTac downloader
File View Help

= TYE DX

Read Card Read VU Files  Connect to VU Reports Backup Data Send Files

l

User Guide

Backup Files ==

There are 7 file(s) to backup

Choose where to backup files

@ to a folder

() to an EasyTac memory stick

<gack [ Finsh | [ cancel
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Using EasyTac to send files

EasyTac allows you to send your tachograph files to other locations, quickly and
easily. For example, this can be to another computer, to a network or external
storage device, or to someone via email.

and click on the “Send File(s)” link that appears in the file details pane on

To send files, click on the “Send Files” button, or select an individual file ] /
the right hand side of your screen.

You have the option to send just the selected file, all of the files for that driver or
vehicle, or your entire file collection. When you send files, EasyTac takes note that
you have sent them, so there is also an option to omit files that have already
been sent.

When you have chosen the files you wish to send, click ‘Next’. EasyTac then gives
you the option to choose the method you wish to send your files by: to an email
address, to a folder location, or to an EasyTac USB stick.
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< EasyTac downloader
File View Help

l

B 9@ 0 (e DHe
Read Card Read VU Files Connect to VU Reports Backup Data end Files User Guide

Send Files

Choose the file(s) to send
() Selected file for this driver
() All 4 files for this driver
@ All 8 files
Omit 1 file(s) that have already been sent

Files to send: 7

< Back [ Mext =

][ Cancel

l

Send Files

There are 7 file(s) selected for sending
Send files

() to an email address
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() to an EasyTac memory stick

<Back || Finish
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Send to email address

You will need to configure how EasyTac sends emails before this feature can be
used. For more information on configuring EasyTac’s email options, see the
section Configuring email settings.

presented with a screen where you can edit the “From:”, “To:”, and

If you have configured EasyTac to use the built in emailer you will be ] /
“Subject” of the email prior to sending it.

If you have configured EasyTac to use your default email client, EasyTac will open
it and attach the selected files to a new email message for you to send.

Send to a folder location

folder browser. You should navigate to where you want your files to be

If you select to send to a folder location, you will be presented with a
—»
sent, and then press the “OK” button.

This option is useful to send your files to another computer on your network or a
central location on a server.

Send to an EasyTac USB stick

If you select to send to an EasyTac USB stick, you will be asked to insert one if you
have not done so already. The files will be sent to a folder on the USB stick
labelled “EasyTac”.

This option is useful to send your files to another computer via USB stick, which
can also be done automatically with the correct settings.

For more information on configuring EasyTac USB sticks, see the section
Configuring EasyTac USB sticks.
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Send Files ==

Send 3 file(s) via EasyTac's built-in emailer
From:
|

To:

Subject:
Digital tachograph file
Attach:
YNOFABC_07-10-05_121324.esm YMO7ABC_07-10-05_121324.esm JOHI'\|

[ <Back | mext> | [ cancel

]

Browse For Folder @

Please select a folder to send files to:

M Desktop

I 4 Libraries
A User
|>|;|-,J Computer
[> ?! MNetwork

Folder: Computer

MakeNewFolder | [ ok | [ cancel
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Viewing file sent status

This column indicates whether or not a file has been sent (copied to another

location or sent by email).

When viewing the list of drivers or vehicles, a green arrow indicates

that all files for that driver or vehicle have been sent.

1—

If you hover your mouse over this column, EasyTac will indicate the number of
files that have been sent for the driver or vehicle. You can also view more

information about the sent status of the file in the right hand column.

You can manually mark a file as sent or not sent by right-clicking the file and
selecting “Mark as sent/not sent”. If there is more than one file associated with

that driver or vehicle, you will be given the option to mark.
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< EasyTac downloader (E= Eo8 =
File View Help
B 2 © % @
Read Card Read VU Files Connect to VU Reports Backup Data Send Files User Guide
5 -
rivers | Card Files | Vehicles | U Files| R
Showing files: [ Al files - Driver
JIM SMITH
Driver Name ~ Last File Date Last Activity Dates Driving License Number
@  STEVEJOHNSON 16/03/2007 142341 17/05/2006 - 17/05/2006/ = DRIVES0S045C9W
Q JIM SMITH 07/08/2010 14:21:54  01/07/2004 - 13712/ Card number
@  FREDBLOGGS 30/08/2010 14:19:48  01/07/2004 - 21/12/20 DB051241420302
Expiry date
04/05/2010
Latest File Name
SMITH_JIM_06-10-19_214458 esm
Latest File Date
07/08/2010 14:21:54
Latest File Sent Status
Mot sent
File Tasks
View this file
Send file(s)
Remove file(s)
e
C:\ProgramData\EasyTac\card\SMITH_IM_06-10-19_214458.esm Ready Auto Card Read: ON
; B - 262011
i DRIVER_B_06-10-20_102.. 31/10/2006 09:28:26 01/07/2004 - 21/12/2005 &

File Hame
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View file(s)
Remove file(s) b

Mark as sent
Send file(s)

Mark as sent E

There is more than one file assocated with this driver.
Confirm that you want to mark as sent

(@) This file only

() All 4 files for this driver

[ ok ][ cance
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Getting files from other systems or locations

EasyTac downloader enables you to import files from other software systems or
file locations.

To import one or more files from a specific folder location, click “Import
Files —Select Files To Import” in the “File” menu, and then find the /
location of the files you wish to import. Select one or more files (multiple

files can be selected by holding down the Ctrl key while selecting) and

then click “Import” to transfer them into the EasyTac data folders.

Alternatively, whole folders containing tachograph files can be imported

by selecting “Import Files — Import Entire Folder” in the “File” menu.

Browse to the required folder and click OK. If the selected folder contains \
other folders you will be asked whether you also want to import any

tachograph files found in those folders.

The files to be imported can be either drivers’ card or VU download files — EasyTac
will automatically sort them into the correct location.

Unlike the “Read card” and “Read VU Files” functions, importing files does not
change the original name of the file.

EasyTac downloader can also locate files from certain other digital tachograph
software and import these without needing to know the exact folder location.
The function is automatically run when you first install EasyTac, but if you wish to
run it again, click on “Import Files — From Other Software” in the “File” menu.
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Removing tachograph files from EasyTac

Sometimes you do not want to see files for old drivers or vehicles that are no
longer active. EasyTac includes two ways to remove files so that they will no
longer show up in the program, but still be kept safely on your computer just in
case you need them in the future.

You can temporarily filter out old files, so that you do not see them in
the EasyTac File Explorer. To do this, make a selection from the
dropdown list next to “Showing files” to display only those files less than
3 or 6 months old.

al

To permanently remove tachograph files from the EasyTac File
Explorer, select the file, driver, or vehicle and click on the “Remove file”
link in the right hand column. You will then have the option to remove
just the selected or latest file, or all of the files for that driver or
vehicle.!

—l

Although you can manually delete your EasyTac files via Windows Explorer, we do
not recommend this, as they may not be recoverable if requested by the
authorities.

1if you ever need to recover the files that you have removed from EasyTac, they will be in a folder
called “deleted” which in Windows XP is located in C:\Documents and Settings\All
Users\Application Data\EasyTac. The location in Windows Vista and 7 is C:\ProgramData\EasyTac.
To transfer these files back into EasyTac, you can use “File”, “Import Files”, “Import Entire Folders”
to re-import them.
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< EasyTac downloader
File View Help

[E=1 B 5
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Read Card Read VU Files  Connect to VU

% @

Reports  Backup Data

Send Files

User Guide

JIM SMITH
@ FREDBLOGGS

16-3-2007 14:23:41  17-5-2006 - 17-5-2006 =
1-7-2004 - 13-12-2005
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7-8-2010 14:21:54

Drivers | Card Files | Vehjcloed
Showing files:  { Al files - '
Driver Name Last File Date Last Activity Dates

@  STEVEJOHNSON

Driver's Card Details

Driver
JIM SMITH

Driving License Number
DRIVES05045C39W.

Card number
DB051241420302

Expiry date
452010

Latest File Name
SMITH_JIM_06-10-19_214458 esm

Latest File Date
7-8-2010 14:21:54

Latest File Sent Status
Not sent

File Tasks
View this file

Send file(s]
Remove file(s)
T

C:\ProgramData'EasyTac\card\SMITH_JIM_06-10-19_214458.esm

Ready

Auto Card Read: ON

|

Remove file(s)

There is more than one file assodated with this driver.
Confirm that you want to remove file(s)

(@) Latest file only

() All 4 files for this driver

J [ conce
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EasyTac Reports

The EasyTac Reports window enables you to display detailed activity information
for drivers’ card or VU files.

To view an individual file’s contents, simply click on the file in the EasyTac File
Explorer window, and then click on the “Reports” button.

The Reports window consists of the activity date list, on the left-hand side, and
the report display area, on the right-hand side. The report display area only
shows data when one or more activity dates have been selected.

The file selection dropdown list lets you choose other files for the same
driver or vehicle, and shows the activity date range for each available
file. Where you find "(G2)" added to any file, it is just a reminder that
this is data from a Gen 2 Smart Tachograph, so it includes extra records
such as GPS position data.

—l

The report display area offers different views of the selected activity
data. You can view detailed, summary and/or graphical timeline
information for this data by clicking on one of the tabs at the top of the
display area.

A

The date list shows each day where data is stored within the file. You
can select an individual day by clicking on it, or a range of days by
clicking in combination with the “Shift” or “Ctrl” keys (see Viewing
activity records for card and VU files.)

You can also view days where data is stored as a calendar view. If you click on the
Activity Calendar tab, each day that has data is highlighted. In addition to the
selection options of the date list, you can click and drag your mouse to select
groups of days you wish to view.

The report display area can be printed or exported using the appropriate buttons
on the toolbar.

EASYTAC USER GUIDE : EASYTAC REPORTS

< EasyTac downloader
File View Help

e ["ﬁ

Read Card Read VU Files  Connect to

W)

2

rts_Backup Data

l

@

Send Files

User Guide

_ EasyTac downloader - [B DRIVER]
File View Help

[E=1 B 5

Print Preview Print Report  Export Data

User Guide

Activities | Events & Faults

j—

Selected File: <J01/07/2004 - 21/12/2005 (DRIVER B 06-10-20 102823)
—

>

————

Activity Dates | Activity Calendar

7\

7] Select all

b4/07/2004 Sunday
/ 05/07/2004 Monday

09/07/2004 Friday
10/07/2004 Saturday
11/07/2004 Sunday

\ 12/07/2004 Monday 801 km|

13/07/2004 Tuesday

14/07/2004 Wednesday

i

Shift Date
02/07/2004
02/07/2004
02/07/2004
02/07/2004
02/07/2004
02/07/2004
02/07/2004
02/07/2004

12/07/2004
02/07/2004
02/07/2004
02/07/2004
02/07/2004
02/07/2004
06/07/2004
08/07/2004
08/07/2004
08/07/2004

Start (UTC)
1342
14:30
16:05
16:14
16:16
17:40
17:52
18:00
19:33
19:38
20:34
20:38
1:39
22:10
08:00
00:00
00:36
00:39

End (UTC)

14:30
16:05
16:14
16:16
17:40
17:52
18:00
19:33
19:38
20:34
20:38
:39
22:10
23:59
09:00
00:36
00:39
01:16

Duratien
00:48
01:35
00:09
00:02
01:24
00:12
00:08
01:33
00:05
00:56
00:04
01:01
00:31
01:49
01:00
00:36
00:03
00:37

— ——
~Rctiity [Shifts_| Days | Working Week | Timeline]

Special  Activity
) Drive
| Bresk
) Drive
| Bresk
) Drive
| Bresk
) Drive
| Bresk
) Drive
| Bresk
) Drive
| Bresk
) Drive
| Bresk
| Bresk
) Drive
[~] Available
) Drive

Vehicle Reg

m
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Viewing activity records for card and VU files

When you first open the EasyTac reporting screen for a particular card or VU file,
you will see a list of available “Activity Dates” on the left, and a list of “Activities”
on the right (which will be empty).

To view the activity records in the file, you first need to select the dates you are
interested in. You can click on an individual day to select that day, or you can click
on the “Select all” check-box to select all the days available in the file.1

Alternatively you can select multiple dates from the list using standard Windows
controls. To select a block of dates, click on the first day, then hold down the
SHIFT key while clicking on the last day. To select multiple individual dates, hold
down the CTRL key while clicking on each day required.

Whenever you change your selection of activity dates, the activity records shown
will update immediately. You can scroll through this list to review the individual
records, or select one of the other available reports, such as the shift or daily
summary, or the graphical timeline, by clicking on the appropriate tab.

If you want to preview, print, or export the report, simply click on the appropriate
button (see Printing reports and Exporting data.)

IFor card files, the list of activity dates will not include days where there is no activity information.
VU files usually have a pair of activity entries for each day, even when the vehicle has not been
used.

EASYTAC USER GUIDE : EASYTAC REPORTS

< EasyTac downloader - [YNOZABC] (=% B =<=|
File View Help
= T,
By E port ExportDats | User Guide
Activities | Events & Faults | Overspeed Events|
Selected File: [22/03/2007 - 02/04/2007 (YNO2ABC_10-07-07_105512) =
Activity Dates | Activity Calendar \_ All Activities | Timeline |
7] Select all
March 2007 Shift Date Slot Start (UTC)  End (UTC)  Duration  Special  Activity Card-held *
% 22/03/2007 Driver 00:00 15:58 15:58 7 Work (slot empty
56 78 91011 22/03/2007 Co-driver 00:00 16:28 16:28 [] Available (slot empty
i; E ﬂ% 22/03/2007 Driver 15:58 16:09 00:11 7 Work SMITH, KET
26 27 28 29 30 31 22/03/2007 Driver 16:09 16:09 00:00 () Drive SMITH, KET
22/03/2007 Driver 16:09 16:24 00:15 7 Work SMITH, KET
April 2007 22/03/2007 Driver 16:24 16:29 00:05 () Drive SMITH, KET =
Mﬁ 22/03/2007 Co-driver 16:28 16:29 00:01 > work (slot empty
2345678 22/03/2007 Driver 16:29 16:30 00:01 | Break SMITH, KET
910 11 12 13 14 15 22/03/2007 Co-driver 16:29 16:30 00:01 | Break (slot empty,
212 iZ E ;: i‘,’ i; ii 22/03/2007 Driver 16:30 1631 00:01 [] Available SMITH, KET
0 22/03/2007 Co-driver 16:30 24:00 07:30 [-] Available (slot empty,
22/03/2007 Driver 1631 24:00 07:29 ¢ Work (slot empty |
23/03/2007 Driver 00:00 08:27 08:27 7 Work (slot empty
23/03/2007 Co-driver 00:00 24:00 24:00 [] Available (slot empty
23/03/2007 Driver 08:27 08:32 00:05 () Drive (slot empty
23/03/2007 Driver 08:32 12:00 03:28 ¢ Work (slot empty
23/03/2007 Driver 12:00 1218 00:18 () Drive (slot empty _
7; ‘77 — = = Vlfl — — ‘ T ) *
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Viewing driver shift and daily summaries for card
files

When you open the Reports window for a particular card file, you can view
summaries of the activity data stored in the file for that driver.!

To view these, make sure you have one or more days selected in the
Activity Dates list, and then click on either the “Shifts” or “Days” tab at >
the top of the reports panel.

The Days summary report shows one line of information for each day selected in
the activity date list. This provides the total amount of time spent on each of the
four activities during the day, as well as a figure for Total Work, which is calculated
by adding the Driving and Working times.

The Shifts summary report splits each day into separate time periods, based on
when the driver’s card was inserted and removed from the VU. If the card was left
in throughout the day, the Shifts report will appear similar to the Days report,
while if the card is removed for a period (for example the driver may have driven
another vehicle in the meantime) then the Shifts report will show two or more
separate entries for that day.

You can change the selected days in the activity date list and the report display
area will update automatically.

If you want to preview, print, or export the report, simply click on the appropriate
button (see Printing reports and Exporting data.)

1The “Shifts” and “Days” tabs are only available when viewing card files.

EASYTAC USER GUIDE : EASYTAC REPORTS

_ EasyTac downloader - [B DRIVER]

File View Help

T
[E=1 B 5

| e

Print Preview Print Report  Export Data

User Guide

Activities | Events & Faults

Selected File: ID]!D]IZD(M - 21/124/2005 (DRIVER_B_06-10-20_102823)

)

Activity Dates | Activity Calendar |

P —
[ Activity | siffits | Days | Woling Week [ Timeline|

7] Select all

Date Daily Km
01/07/2004 Thursday 719 km
02/07/2004 Friday 584 km
03/07/2004 Saturday

04/07/2004 Sunday
05/07/2004 Monday
06/07/2004 Tuesday
07/07/2004 Wednesday

08/07/2004 Thursday
09/07/2004 Friday
10/07/2004 Saturday

11/07/2004 Sunday
12/07/2004 Monday
13/07/2004 Tuesday
14/07/2004 Wednesday

15/07/2004 Thursday
16/07/2004 Friday
17/07/2004 Saturday
18/07/2004 Sunday

Date
03/07/2004
07/07/2004
10/07/2004
14/07/2004
Total

Shift Length  Drive ()

13:03
13:29
01:00
1207
3939

05:10
09:06
01:00
05:50
21:06

Work <

00:00
00:02
00:00
00:40
00:42

Available [
00:00
02:54
00:00
04:43
07:37

Break |

07:53
01:27
00:00
00:54
10:14

Total Work
05:10
08:08
01:00
06:30
21:48
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Viewing driver working weeks for card files

File View Help
| | | P5 (&
When you open the Reports window for a particular card file, you can view and Print Preview Print feport _Export Deto| User Guide
print summary reports of the activity data stored in the file, organised in whole e | Events & Fauls
H Selected File: [nl.fwfzm-mlmm)s (DRIVER_B_06-10-20_102823) vl
working weeks. —
Activity Dates | Activity Calendar \_ Activity | Shifts Daysl Working Week ﬁmﬁm‘
. . [] Select all
To view working weeks, make sure you have days from one or more . o _ o
ly 2004 - Date Reg of Vehicl...  Shift Start (UTC)  Shift End (UTC)  Time Driving  Shift Length
weeks selected in the “Activity Dates” list, and then click on the —> Al E 05/07/2004 Mnday or15 1822 0534 107
. 56 7l o101 3 06/07/2004 Tuesday 08:00 09:00 00:00 01:00
“Working Week” tab at the top of the reports panel. i . 07/07/2004 Wechnesday 103 2309 0505 1320
26 27 28 29 30 31 08/07/2004 Thursday 00:00 08:10 03:19 08:10
. . .. 08/07/2004 Friday 08:00 09:00 01:00 01:00
The working week report shows summary shift and activity data for one or more st 2004 10/07/2004 Ssturday 080 0900 o100 o100
) ) ) MTIWTFS ? 11/07/2004 Sunday 08:00 09:00 01:00 01:00
complete week(s) around the selected day(s). The printed version of the report is 2345 6T
9 10 11 12 13 14 15
formatted so that it can be signed by the driver as a weekly record sheet. L = =
30 3
You can change the selected days in the activity date list and the report display ot
12 3 4 5
area will update automatically. S 78 o uple
20 21 22 23 24 25 26
. . . . . 7% 2330
If you want to preview, print, or export the report, simply click on the appropriate e
2004 -
button (see Printing reports and Exporting data.)
« e e |
B8 (] r| Paerett @G| @Pomst O Landscans
F——— -
SRS
mare e ey e m | e
cemmenz=d | vehige(z) Baz=d auty [ offaty | dnving | auty
s ey ey gy v
i s | e | s | o
P, IS
e e
e vy ey perwey perws
. IR
oo TS
S e vt s et
Signature.
T T
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. . . . . . —— -
Viewing graphical timelines for card and VU files ek (SO e
- -
When you open the Reports window for a particular file, you can view graphical PrictPreview PrintReport o s | User Gude
timeline representations of the activity data stored in the file.1 fthies | Events & Fauls
Selected File: [mm,'znm - 21/12/2005 (DRIVER_B_06-10-20 102823) vl
To view timelines, make sure you have one or more days selected in Actiity Detes | Actvty Calendar| [Actvity [ shifts_| Days | Working Week| Timeline |
. e . . N . [ Select all
the “Activity Dates” list, and then click on the “Timeline” tab at the top > )
Date Daily Km * M Drive W Work Available [l Break =l
Ofthe reports panel. 01/07/2004 Thursday 718 km Wednesday, July 07, 2004 (UTC) Daily km: 1077
UZ/U?IZDU4Fr|day 584 km L | S [EN T & |7 |8 |3 0 |11 1z 13 |14 15 1§ (1718 |13 |20 |21 |22 |23
L. . . ) 03/07/2004 Saturday 661 km | |
The four activity settings are shown as vertical bars of different colours and 04/07/2008 Sundy 654 km o B ‘
‘ ' - ' 050772008 Momong oo
different heights. A colour-key is included at the top of the display for your eaay L) e e e L R o i SR
. - . . . . 07/07/2004 Wednesday 1077 kel b 1
convenience, and this is also printed on the reports using different bar heights to I' _
. . . 09/07/2004 Friday 801 km T O P e o P P v e P
help them to be understood when printed on a black-and-white printer. o — T Wecinesdn, oty 14 2008 (110 iy o 01
11/07/2004 Sunday 801 km L L A (o S = -y - - D S 2 A e S )
For VU files, both the driver and co-driver activities are shown as separate o e I ] Hl “-mm
. . 7 T P T o e P P v e P
tim EIIn es. u;da . m Friday, July 16, 2004 (UTC) Daily ke: 801
oL oz 3 B 5 |8 7 B |z o i o1z |13 14 )15 |18 (17 (18 [12 |20 (21 |22 |23
You can change the selected days in the activity date list and the report display foa o ‘
uncay mi P [ T P e o P [ P P v P P P T P P ~
area will update automatically.

If you want to preview or print the report, simply click on the appropriate button
(see Printing reports.) The graphical data cannot be exported.

1pepending on the size and resolution of your computer screen, you can expand the width of the
displayed timeline graphs by changing the size of the reporting window. Try clicking on the
maximise button to display them as large as possible for your PC.
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Viewing events & faults for card and VU files

When you open the Reports window for a particular file, you can view event and
fault data stored in the file.

To view events and faults, click on the “Events & Faults” tab at the top of /
the reporting window.

If there are any events or faults stored in the file, you will see a list of
available “Event Dates” on the left, and a list of “Events” on the right (which will
be empty).

To view the event records in the file, you first need to select the dates you are
interested in. You can click on an individual day to select that day or click on the
“Select all” check-box to select all the days available.!

Alternatively you can select multiple dates from the list using the SHIFT key or the
CTRL key in the same manner as selecting activity dates (see Viewing activity
records for card and VU files.)

Whenever you change your selection of event dates, the event records shown
will update immediately. You can scroll through this list to review the individual
records

If you want to preview, print, or export the report, simply click on the appropriate
button (see Printing reports and Exporting data.)

Lit is possible that card and VU files will show events and faults with dates prior to the first activity
record in the file. This is correct behaviour, because this data is stored separately from the activity
information, and is not removed unless space is required for newer items.

EASYTAC USER GUIDE : EASYTAC REPORTS

_ EasyTac downloader - [B DRIVER]
File View Help

2 2

| ==

Print Preview Print Report  Export Data

User Guide

e [ Foes s o)

-

Selected File:

01/07/2004 - 21/12/2005 (DRIVER_B_06-10-20_102823)

[ Select all

March 2005

M TWTFS S
12 3 4 56

1 12 13
14 15 16 17

11 12 13 14 15 16 17
18 19 20 22 23 24
25 26 27 23 29 30

Event Dates | Event Calendar

Events

Event Start (UTC)
23/03/2005 12:00:00
06/04/2005 05:50:00
10/04/2005 08:03:10
21/04/200512:30:20

Event End (UTC)
23/03/2005 12:15:00
06,/04/2005 06:03:00
10/04/2005 08:03:26
22/04/2005 12:59:00

Duration
00:15:00
00:13:00
00:00:16
24:28:40

Vehicle Reg
QZS0KPT

Event Type

Recording equipment fault: I
General event: Card insertion
General event: Power supply

General event: Power supply

n
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Viewing overspeed events in VU files

When you open the Reports window for a particular VU file, you can view
overspeed events stored in the file.

To view overspeed events, click on the “Overspeed Events” tab at the /
top of the reporting window.

If there are any overspeed events stored in the file, you will see a list of

available “Event Dates” on the left, and a list of “Events” on the right (which will

be empty).

To view the overspeed event records in the file, you first need to select the dates
you are interested in. You can click on an individual day to select that day or click
on the “Select all” check-box to select all the days available.!

Alternatively you can select multiple dates from the list using the SHIFT key or the
CTRL key in the same manner as selecting activity dates (see Viewing activity
records for card and VU files.)

Whenever you change your selection of event dates, the event records shown
will update immediately. You can scroll through this list to review the individual
records

If you want to preview, print, or export the report, simply click on the appropriate
button (see Printing reports and Exporting data.)

Lit is possible that VU files will show overspeeding events with dates prior to the first activity
record in the file. This is correct behaviour, because this data is stored separately from the activity
information, and is not removed unless space is required for newer items.

EASYTAC USER GUIDE : EASYTAC REPORTS

_ EasyTac downloader - [YNOZABC]
File View Help

T
[E=1 B 5

| =2
Print Preview Print Report  Export Data

User Guide

Events & Faults{ Overspeed Events

.

Selected File:

22/03/2007 - 02/04/2007 (¥YNO2ABC 10-07-07_105512)

Event Dates | Event Calendar|

Events |

[] Select all

Date Events

Event Start (UTC)
22/03/2007 16:26:25
22/03/2007 16:26:24

Event End (UTC)
22/03/2007 16:27:26
22/03/2007 16:27:25

Duration  Average (km/h)
00:01:01 180 183

00:01:01 180 183

Maximum (km/h)  Driver at st
'WEBB03120(|
'WBB03120(|

. »
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Printing reports
EasyTac downloader can create a printed version of any on-screen report.

You should first use the Reports window to select the required activity dates and
choose the type of report by selecting the appropriate tabs in the report display
area.

When you have the report displayed on the screen, you can print it /
straight away by clicking the “Print Report” button, or you can preview it
first by clicking the “Print Preview” button.

When previewing the report, you can zoom in and out and navigate between
multiple pages (if they exist), before deciding whether to print the report using
the “Print” button.

You can set up the printer and other aspects of the report, such as whether to
print in “Portrait” or “Landscape” formats, by clicking “Print Setup...” in the “File”
menu.

If you want to send a printed report to someone electronically, you can either
export the report data (see Exporting data) or you can use one of the many
available third party tools for creating portable document (pdf) files when printing
from software applications.

EASYTAC USER GUIDE : EASYTAC REPORTS

Iﬁlc View Help I

|

<
Els

PCS Yx | @
Plianlwi@pnﬂDa}a ‘ User Guide

Page1of1

gl gl @ Porait () Landscaps

Close preview

Driver & DRIVER.

Time Pened (UTC) SNt Leng®h  Drve  Wark

Thursdsy, July 01, 2004 (UTC)

08:31 - 22:2% 15:58

Daily km: 719

o7:54 00:52

Friday, July 02, 2004 (UTC)
13:42 - 23:58 10:17

Daily km: 584

0308 00:00

Saturday, July 03, 2004 (UTC)
00:00 - 13:03 13:03

Daily km: 661
05:10  00:00

Sundsy, July 04, 2004 (UTC)
08:15 - 21:37 15:18

Daily km: 684
12:04  00:20

Manday, July 05, 2004 (UTC)
04:15 - 18:22 14:07

Daily km: 900
08:3¢  00:25

Tuesday, July 06, 2004 (UTC)
08:00 - 09:00 01:00

Daily km: 741

00:00  00:00

Wednesday, July 07, 2004 (UTC)
10:30 - 23:58 13:28

Daily km: 1077
0%:06  00:02

Thursday, July 08, 2004 (UTC)
00:00 - 08:10 08:10

Daily km: 526
o319 00:02

Friday, July 09, 2004 (UTC)
08:00 - 05:00 01:00

Daily km: 801
01:00  00:00

Total
Day Tatsl 52:22

50:16  O1:et

EasyTaz dzwricadar Varsion 2.4.7°

08 July 2010 17:26:25

ﬂ
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Exporting data

EasyTac downloader can easily export the activity or summary data from on-
screen reports.

You should first use the Reports window to select the required activity dates and
choose the type of report you want from the tabs available in the reports panel.l
When you have the report displayed on the screen, click on the “Export /
Data” button.

You can then choose an appropriate file name and location for the

exported data file, as well as the type of export file. Choose “Comma separated
value file” (csv) if you wish to transfer the data generally between different
software applications, or “Excel worksheet” (xls) if you wish to view or analyse the
data using Microsoft Excel.

1The graphical timelines from the “Timeline” report cannot be exported.

EASYTAC USER GUIDE : EASYTAC REPORTS

_ EasyTac downloader - [YNOZABC]
File View Help

[E=RECE ==/

&

Print Preview Print Repor

ort DataDsaerda

| Activities| Events & Faults| Overspeed Events|

Selected File: IZZ/EBIZDD? - 02/04/2007 (¥NO2ABC_10-07-07_105512)

[Event Dates | Event Calendar | | [ Events |
[ Select al
March 2007 Event Start (UTC) Event End (UTC) Duration  Driver at start Event Type
nrw { ; ?, ﬁ 26/03/2007 09:27:11 26/03/2007 09:37:14 00:10:03 General event: Driving with
56 78 91011 26/03/2007 09:27:11 26/03/2007 09:37:14 00:10:03 General event: Driving with
12 13 14 15 16 gEE 27/03/2007 11:28:03 27/03/2007 11:31:44 00:02:41 General event: Driving withe
19 20 21 22 23 24 25
27/03/2007 10:28:03 27/03/2007 10:28:11 00:00:08 General event: Power suppl
27/03/2007 10:28:03 27/03/2007 10:28:11 00:00:08 General event: Power suppl
April 2007 28/03/2007 16:03:43 28/03/2007 16:08:17 00:04:34 General event: Driving with
L‘Ff'f 28/03/2007 04:14:45 28/03/2007 04:19:27 00:04:42 General event: Driving withe|
2345678 28/03/2007 04:14:45 28/03/2007 04:19:27 00:04:42 General event: Driving with
9 10 11 12 13 14 15 29/03/2007 18:31:52 29/03/2007 18:34:25 00:02:33 General event: Driving withe|
16 17 18 19 20 21 22
5 24 35 75 27N 31/03/2007 05:42:05 31/03/2007 05:46:26. 00:04:21 General event: Driving with
30 31/03/2007 05:42:05 31/03/2007 05:46:26 00:04:21 General event: Driving with
4 . >
< Exportto File @

Savein: @ Documents
= MName
s

Recent Places

-

- @ ermE-

Date modified

Mo items match your search.

LIS

Desktop
| “:‘
Libraries
LY
Computer
@' <
Network
File name:
Save as type:

Type

SMITH_JIM_07-10-19_214458-Everts & Faults +

Excel worksheet ("ads|

Comma

d value file {*.csv)

-
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EasyTac Options

Storing files in other locations

EasyTac downloader stores all of its downloaded and imported files in convenient
locations on your computer’s hard drive, designed to be accessed by all users of
the computer.1

You may wish to change these, either to another location on the drive, or
perhaps to a network drive on a server.

To do this, go to the Options screen (click “View” then “Options...”), /
select the tab for “Card Reading” or “VU Reading” and click on the

appropriate “Browse” button —there is one for card files and one for VU \
files, allowing you to locate them separately.

Note that, if you are using a network drive, you must have appropriate user
rights to be able to create and write files, in order for EasyTac to work correctly.

1The default location for files will depend on the version of Windows that you are running, as well
as the PC’s language settings. For standard English installations of Windows 2000 and XP the
locations are:

C:\Documents and Settings\All Users\Application Data\EasyTac\card

C:\Documents and Settings\All Users\Application Data\EasyTac\VU

For standard English installations of Windows Vista and Windows 7 the default locations are:
C:\ProgramData\EasyTac\card

C:\ProgramData\EasyTac\VU

EASYTAC USER GUIDE : EASYTAC OPTIONS

—
7

EasyTac - Options =

Card Reading | yU Reading | Email | Download Reminders | File Types | USE stick | General

Card Reading

Card Reader

[use all attached readers -

[¥]Read cards automatically
[7] Show popup progress window when rsading card

["]Update the card's last dovnload time after successful read

Card File Creation

File name Format
N[ NAME _14-MM-DD_HHMMSS, esm

e
7

[ Resettodefaukvaies | [ Hep
EasyTac - Options =
Card Reading | YU Reading |Email | Dewnload Reminders | File Types | Memory stick | General |
VU File Reading

[¥] Read VU files automatically (on device insertion)
[ Delete files from VL device after reading
Show popup progress window when reading VU files

Connect to VU
Port for EasyTac Connect or other direct download device:

VU File Creation

C:\ProgramData'EasyTac\WU

File name format
N[REG_1Y-MM-DD_HHMMSS. esm

[ Resettodefaitvaes | [ Hep [ ]
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Automatically reading cards and VU files

By default, EasyTac downloader reads drivers’ cards as soon as they are inserted
into the smartcard reader, and reads VU files as soon as a VU download device is
attached to the PC.1

You can optionally turn these automatic features off, or you can choose to turn
off the “progress windows” that pop up during the reading process. This allows
the EasyTac software to be run in the background while the PC is used for other
work.

To change these settings, go to the Options screen (click “View” then
“Options...”), select the tab for “Card Reading” or “VU Reading” and then /
tick or un-tick the box against “Read cards automatically” and/or “Read

VU files automatically”. -

For VU files, you can also choose whether you wish EasyTac to delete the
original file on your VU download device to ensure that the device does
not run out of space and to avoid duplicate reads. \

EasyTac downloader will work with most direct download devices and
cables.

To use another direct download device or cable you will need to indicate /
which comms port the device is connected to.

1EasyTac can automatically monitor several smartcard readers at once. However, it can only read
one card at a time.

EASYTAC USER GUIDE : EASYTAC OPTIONS

EasyTac - Options =
Card Reading | yU Reading | Email | Download Reminders | File Types | USE stick | General
Card Reading

e e

" | Use all attached readers ~_ 7

[¥]Read cards automatically

[¥] 5how popup progress window when reading card

[upda

['s last download time after sur

Card File Creation

File: Incation

—

Browse...
File name Format
[NAME_¥¥-MM-DD_HHMMSS, sm -
[ Resettodefaukvaies | [ Hep
EasyTac - Options =
| VUReading | Email | Download Reminders | Fiie TypesalJemory stick | General |
Y W Fie Reading
[¥] Read VU files automatically (on device insertion)
N [] Dellete files from VU device after reading
Show popup progress window when reading VU files
Connect to VU
Port for EasyTac Connect or other direct download device:
-
VU File Creation
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Configuring email settings

If you want to use EasyTac downloader to send tachograph files by email, you
must first configure correct email settings.

You can choose between using the default email client installed on your PC or
EasyTac’s built in emailer.

To change these settings, go to the Options screen (click “View”,
“Options...”, then the “Email” tab.) /

Enter the appropriate information into each of the entry boxes to
complete email configuration.

You can save the email address of the usual recipient by typing it into the “Default
recipient” entry box

If you are using the built in emailer you must specify both your “From address”
and the “SMTP server name”.1

1please contact your internet service provider if you are not sure what information should be
entered in the individual fields

EASYTAC USER GUIDE : EASYTAC OPTIONS

EasyTac - Options ==

Card Reading | VU Reading | Email | Download Reminders | Fie Types | Memery stick | General |
Emal Settings

Defauilt recipient

Default subject
Digital tachograph fie

() Send via your default email dient

@ Send using EasyTac's builtin emailer

From address

SMTP server name

SMTP username ({if required)

SMTP password (if required)
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Configuring download reminders

EasyTac’s download reminder system can be adjusted to suit your needs.

To change these settings, go to the Options screen (click “View”, /
“Options...”, then the “Download Reminders” tab.)

You can either enter the number of days directly in each of the entry
boxes or click on the up and down arrows to change each value 1 day at a time.

Configuring recognised file types

EasyTac can be associated with a number of common tachograph file types.
When you associate a file type with EasyTac, Windows will automatically launch
EasyTac whenever you try to open a file of that type (for example by double-
clicking on it in Windows File Explorer).

Tick the appropriate boxes for the file type(s) that you want to

associate with EasyTac or un-tick the boxes in order to remove the —
association (for example, to allow another program to associate itself

with this type of file).

EASYTAC USER GUIDE : EASYTAC OPTIONS

EasyTac - Options =
Card Reading | VU Reading | Email | Download Reminders | Fie Types | Memory stick | General |
Drivers
@] Last downloaded more than 21 5] daysago
=
@ Last downloaded more than 28 |2 daysaoo
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@] Last downloaded more than @ [£] daysago
€] Last downloaded more than 5 2| daysaco
eyerr— e
EasyTac - Options =
Card Reading | VU Reading | Email | Download Reminders | Fie Types | Memery stick | General |
File Types
Choose the file types you want to assodiate EasyTac with
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.0DD
.TGD
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Configuring EasyTac USB sticks

An EasyTac USB stick is a removable USB storage device that simplifies the
process of backing up and moving your tachograph files. EasyTac will
automatically recognize an EasyTac USB stick when it is inserted, and can be
configured to backup and/or import files without requiring any user intervention.

You can purchase an EasyTac USB stick from your supplier, or you can create your
own, using an ordinary USB stick.

EasyTac can perform a backup of all your tachograph files to an EasyTac

USB stick whenever you connect it to your computer. To enable this

feature, go to the Options screen (click “View”, “Options”, then the “USB \
Stick” tab) and ensure the box is ticked.

Likewise, EasyTac can import all of the tachograph files on the EasyTac

USB stick (that have been sent from another computer running —
EasyTac) whenever you connect it to your computer. To enable this

feature, go to the “Options” window (click “View”, “Options”, then the

“USB Stick” tab) and ensure this box is ticked

You can select “Do not prompt” for these options so that EasyTac will perform
the operations automatically on insertion, without asking for confirmation.

You can configure an existing, ordinary USB stick (or an external hard /
drive) as an EasyTac USB stick by connecting it to your computer, ]
selecting its drive letter from the dropdown list, and then clicking the

“Create” button.

EASYTAC USER GUIDE : EASYTAC OPTIONS

EasyTac - Options =
Card Reading | VU Reading | Email | Download Reminders | Fie Types | Memery stick

EasyTac memory stick

Backup all EasyTac files to EasyTac memory stick on insertion
[ Backup automatically without prompting

[ mport al tachograph fles from EasyTac memory stick on inserton
(files wil be deleted from memory stick)

[ 1mpart automatically without prompting

Create an EasyTac memory stick from an ordinary memary stick. This will not destroy any existing
data on the memory stick.

create | (A hd
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Configuring general settings

If you are using a multilingual version of EasyTac, then you are able to change the
language that the program’s text is displayed in.

EasyTac can also be set to notify you when you start the program if there /
is a new version of EasyTac available to download.

EasyTac can be configured to start with Windows and run in the
background, even when its window is closed. This allows /
EasyTac to remain out of the way but also respond to certain

events without having to start the software each time.

This feature also gives you quick access to the program with an icon that stays in
the system tray. You can double click on the icon to toggle between showing and
hiding the EasyTac windows.

You can right-click the icon to bring up the choices of Show/Hide EasyTac,
Options, About, or Quit. If you start EasyTac with Windows, but later

wish to have it stop running for the remainder of your session, you will \
need to select Quit from this menu.

EASYTAC USER GUIDE : EASYTAC OPTIONS

EasyTac - Options

Card Reading | YU Reading | Email_| Download Reminders | File Types | USE stick | General |

General Options

Lanquage

[Englsh

[¥] Automatically check For software updates

[Tl start EasyTac when windows starts

Reset to default values

J |

Help
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